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How to: Grade a quiz

**Most Quizzes are automatically graded, however in the event there are fill-in-the-blank or
essay questions, you will need to grade those questions.**

First, click on the drop down menu next to Assessments. From the menu, select Quizzes.

Course Materials = Assessments - Communication = My Tools =

Quizzes

From the Quiz home page, click on the drop down menu next to the Quiz title you wish to
grade, then select Grade.
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Next, select the attempt you wish to grade.
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Note, there are different kinds of questions. As the name suggests, autograded questions do
not need to be graded, but the not autograded questions do. If they are left ungraded, points

will not be awarded.
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Enter in the score or points earned for each question in the score box—do this for only the quiz

questions that do not have a score in the box (unless you are overriding a score). Once you have

completed grading, click Save. If this is the only quiz to grade, click Save and Close. If you are
grading the entire class, just click Save.
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You can use the small arrows at the top of the page to maneuver to the next quiz to grade.

Note: If you enter in feedback at the top of the grading screen, students will be able to view
this feedback in their grade book. If you enter feedback in a single question feedback box, it
WILL NOT appear in their grade book. They would need to look for it specifically!!
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