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HHooww  ttoo::  GGrraaddee  iinn  tthhee  ddrroopp  bbooxx  

  

FFiirrsstt, go to Dropbox, listed in the drop down menu under Assessments. Then, cclliicckk on the 

Assignment title you wish to grade.  

 

 

 

 

 

 

 
 

NNeexxtt, identify the student you wish to grade, and cclliicckk on the Evaluate link (to the right of the 

student’s name).  

 

 

 

 

 

 

 

 
 

Once in the drop box, click on the submitted document or select Download from the dropdown menu. 
 

 

Score Goes Here 

Include feedback here, or attach a 

revised document or record an audio 

file for the student to listen to using 

the buttons below the feedback box. 

Note: there is a 60-second time limit 

on the audio option. 

Once done, 

cclliicckk Publish. 

CClliicckkiinngg on the link will 

either open the document in 

the screen here or prompt a 

download of the document. If there is a rubric 

attached to the drop box, 

it will be found here. 


