
 
 

 

  
  

HHooww  ttoo::  RReelleeaassee  ggrraaddeess  iinn  tthhee  GGrraaddee  BBooookk  
  

FFiirrsstt, click on the drop down menu next to Assessments. From the menu, select Grades. 
 

 
 

  

 

 

 

  

TThheenn,, there are three steps to release the grades:  

FFiirrsstt, check mark the box to highlight all students,  

SSeeccoonndd,, click on the Release/Unrelease link with 

the little eye. This will place a check mark in the 

Release Final Calculated Grade, and release the 

Grade to the student.  

TThhiirrdd,,  scroll down to the bottom and click SSaavvee and then Yes to confirm the grades to be 

released. 
 

 

 

 

 

 

 

 

 

 

 

  

FFiinnaallllyy, go back to the User List and make sure that the little eye is shown 

next to each Final Calculated Grade. 
  

OOnnccee  tthhee  lliittttllee  eeyyeebbaallll  iiss  vviissiibbllee,,  ssttuuddeennttss  ccaann  sseeee  tthhee  

ffiinnaall  ccaallccuullaatteedd  ggrraaddee  iinn  tthheeiirr  oowwnn  ggrraaddee  bbooookk..  IIff  

yyoouu  DDOO  NNOOTT  RReelleeaassee  GGrraaddeess,,  ssttuuddeennttss  CCAANNNNOOTT  

sseeee  tthhee  ffiinnaall  rruunnnniinngg  ppeerrcceennttaaggee!!!!  
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NNeexxtt, click on the drop down menu 

next to the column title. Then select 

Grade All from the drop down list. 
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